Action points from TBI Comms Group meeting Aug 29 2016

Present
Wendy, (Chair), Peter Moffatt,  Susan Howard

	
	Action

	Minutes of last meeting agreed and no matters arising
	

	Leaflet

Logo to be changed to sit alone on the green background but perhaps with white outline to enable it to stand out.

Light green lettering for “we’d” is too pale throughout – needs to be darker

Front page picture captions need larger font

Market text changed to read Village Hall, North Kessock

Martin’s phone number removed as it dates the brochure

New membership form created in B+W only and this will include membership sec’s phone number.

1000 copies to be printed

 
	Wendy

Wendy to get price from Big Sky

	Google calendar – briefly looked at this and agreed it should help us all be aware of deadlines for eg quarterly magazines helping us to prepare articles or press releases in good time.  We all need to familiarise ourselves with the way it works.
	All

	Press releases

If our transition gathering event goes well there may be a need for coverage.
	Sheila

	Website

Peter is keen to get market organisers to contribute to the website on a monthly basis highlighting any new stallholders or products and adding relevant pictures. 

Problem with photograph storage and access by directors might be resolved by Peter maintaining a library of them all on purchased hard drive.  Directors could then ask him to forward any relevant material for a given situation via dropbox. Wendy to summarise this for admin meeting
	Peter

Wendy

	Newsletter

Susan is keen to establish a small group to take over newsletter production before she retires from duty.  David Reid and Teen Ross suggested as possible members of that group.  Susan to meet Resolis Community Council Chair tomorrow re article in September newsletter. 
	Susan to trawl through members list 



	AOCB  

Wendy has written a simple paragraph identifying the role of the communications group.  Needs to be shared with group for comment. 


	Wendy

	Date of next meeting 

Not agreed but suggest Mon Oct 24 at 3.30pm in Allangrange Arms


	


Wendy

29.8.16

